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Information pack
International Project Co-ordinator – Transforming the Education of

Girls in Nigeria and Tanzania (TEGINT) International Project Co-ordinator – Transforming the Education of

Girls in Nigeria and Tanzania (TEGINT)
 (Fixed Term Contract until June 2012) 
1001/70
ActionAid UK

[image: image1.jpg]We’re ActionAid. We’re people who are dedicated to ending the extreme poverty that kills 28 children every minute of every day. We’re a charity and much more. We’re a partnership between people in poor countries and people in rich countries – all working together to end poverty for good.

ActionAid is an international development charity. Formed in 1972 we have been growing and expanding to where we are today - working with over 13 million of the world's poorest and most disadvantaged people in 42 countries worldwide.
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Additional Information

	Reports to: Senior Policy and Research Coordinator, International Education Team



	Also Accountable to: 
TEGINT ActionAid Accountability Team (CDs of Nigeria and Tanzania, Programme Funding Team rep, Finance rep). 

	Management:
Matrix manager of the International Project Accountant

	Purpose of Role:

To ensure effective coordination of TEGINT project, making maximum use of the unique research, communications and advocacy opportunities 




Job Description and Person Specification

	1
	Project Coordination and relationship management

45% 
	· Coordinate with diverse partners in Nigeria (esp. AAN, CAPP and researchers), Tanzania (esp. AATz,  Maarifa and researchers) and the UK (esp. IoE and Comic Relief) to ensure delivery of the TEGINT project in line with key planning and activity documents.

· Ensure good information flows across and between the two countries and international partners.

· Help to defuse or resolve any tensions between different partners at national or international level, 
· Facilitate cross-project evaluations and lead on selection of consultants

· Participate in International Learning Group and annual strategy and review meetings 
· Compile and manage a risk register for the project. 

· Coordinate/facilitate cross-project meetings and workshops.
· Maintain financial overview of project spend.

	2
	Maximise the potential use of the research side of the TEGINT project

15%
	· Ensure that the findings from the TEGINT baseline data collection and research efforts are used to maximise learning on girls education and HIV and AIDS beyond the two countries of the project.

· Develop, with all key partners, a dissemination strategy for research findings at different moments, to ensure maximum awareness of the unique research.

· Manage the relationship with the Institute of Education and ensure they can fully play their roles.

· Support IoE, and AA country programmes to work effectively with national research partners on both quantitative and qualitative research.

	3
	Facilitate and promote strong campaigning advocacy work in strategic partnerships at regional and international levels 

15%
	     Deepen relationships with key organisations and in key spaces (eg. ANCEFA, GCE, UNGEI, FTI) to ensure that learning from TEGINT is used to sharpen policy, advocacy and research efforts internationally.
· Develop a clear policy / advocacy agenda to ensure a coherent thread running through the media and communications work  


	4
	Promote excellent media and communications work at national and international levels.

15%
	· Promote innovative use of diverse media to carry messages from TEGINT across print, radio, TV and on-line media., including with the AAUK Schools and Youth team 

· Work closely in the build up to and make strategic contributions to mass communications work in every Global Action Week and Red Nose Day.

· Connect the media and communications work to a strong policy / advocacy agenda so that there is a strong coherent thread running through the work 

	5
	Report and account to Comic Relief

10% via ActionAid UK
	· Ensure reports are completed and collated and submitted to the Programme Funding Team on time.

· Liaise with and oversee work of the International Project Accountant to review accounts on schedule.

· Communicate and negotiate with Comic Relief donor on a regular basis, with the support of / together with the Programme Funding Team

· Seek to maximise the opportunities for the project to fit into the wider education strategy of AA and CR

· Work with programme funding team, AA UK (who are ultimately responsible for the relationship with CR, and manage other grants from this donor), to maintain and develop our relationship with Comic Relief.

	
	PERSON SPECIFICATION
	

	
	· Masters degree or equivalent 

· Experience in project coordination, including managing complex relationships with diverse partners across multiple locations

· Strong record on donor reporting and accounting

· Established skills in strategic design and use of research and in managing international comparative research 

· Strong  media and communication skills 

· Excellent knowledge and experience for advocacy and campaigning on girls’ education 

· Practical experience of development work in Tanzania and / or Nigeria 

· Good familiarity with gender and education issues

· Excellent strategic and analytical skills

· Excellent writing and communication skills

· A strong commitment to human rights and ActionAid values



Interested in applying? Then please send your CV with a covering letter to outline your suitability for the role and equal opportunities form to jobs@actionaid.org.uk Please quote reference 1001-70
ActionAid warmly welcomes applications from all sections of the community and we aim to promote diversity.
Registered charity number: 274467

Closing date: Friday 9th July
Interviews: Wednesday 14th July
Terms and conditions of employment at ActionAid

1. Contract Status:
Fixed term contract (to June 2012) this may be extended further, subject  

                              to funding being secured.
2. Place of work:
Ideally the candidate will be based in London, but other possible locations  

                              are Nairobi, Johannesburg or Dakar.
3. Salary:

Band  5 £34,175 - £40,205
4. Probation period:
6 months
5. Notice period:
1 month during probationary period, 3 months thereafter
6. Working hours:
35 hours (net) flexible working week

Benefits include:

· 27 holidays per calendar year (3 days kept for Christmas period)

· Group Personal Pension Plan - employer contributes 10%, employee 3%;
· Flexible working hours and family friendly policies
· Interest free season ticket loan
· 5 day holiday purchase scheme
· Child care vouchers
· Corporate membership of local gym
· Bike2Work Scheme
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