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Position Description

Position Details

Position Title:


Gaza Emergency Project Manager, Gaza (GEPM)
 
Reports To:


Middle East Representative (ME-Representative) 
Commencement Date:
February 2009 
Position Type:


6 month full-time contract with the possibility of a six month extension

Main Purpose of the Position

Reporting to the ME-Representative, the GEPM is responsible for the quality implementation and delivery of Austcare emergency humanitarian assistance in Gaza.  The GEMP will ensure that the response is delivered in a timely and qualitative manner to benefit the people of Gaza. The GEMP will ensure that assistance is delivered in line with international good practice and contextualised for the oPt. The GEMP will manage a range of projects from different donors, recruit staff as necessary, manage community volunteers, monitor and report on all projects and partners, coordinate logistics and distribution, coordinate closely with Austcare’s partners and develop new project proposals for funding. The role will also include ensuring Austcare maintains close connections and communications with the relevant government authorities, I/NGOs and partner organisations by attending cluster coordination meetings and coordinating staff movement into and out of Gaza with relevant authorities. 
Key Roles and Responsibilities

· Ensure the quality management of Austcare projects in Gaza including ensuring project outputs are delivered in a timely and qualitative manner, project monitoring, budget management & expenditure and reporting to the donor/s
· Ensure that projects are monitored and reported against on a daily basis

· Oversee all logistics of procurement and distribution of non-food items

· Identify gaps in technical assistance and coordinate with the ME-Rep for ongoing recruitment

· Manage all project staff and volunteers directly and oversee all aspects of field human resources including security and approving movement of staff within Gaza

· Work with the ME-Rep to establish operational procedures in Gaza

· Provide Austcare with technical advice on the direction of emergency assistance and early recovery based upon an intimate understanding of INGO/NGO/Community based Organisation/UN responses

· Conduct assessments as required

· Support partners and partner staff as required

· Facilitate Austcare West Bank staff visits to Gaza

· Ensure high quality design and proposal development processes and outputs across Austcare Gaza program.

· Respond to media enquiries as directed

· Ensure that all projects/programs are being implemented to reach agreed outcomes and in line with good practice by monitoring, providing advice and training and ensuring that Austcare staff have a coherent understanding of Austcare’s programmatic approach and are confident to implement it. 
· Represent Austcare and promote the organisation in relevant meetings and forums.
· Other duties as may be specified from time to time.

Knowledge, Skills and Experience Required

· Proven experience in designing and implementing a range of projects in a complex humanitarian emergency context
· A deep commitment to Austcare’s vision, mission and values
· Understanding of protection and conflict sectors, especially related gender issues and community-based approaches for addressing them
· Proven experience in M&E, especially technical support for the development and implementation of program-wide indicators and systems

· Proven experience developing and implementing capacity building and training projects and activities

· Proven ability to work with government authorities, NGOs, development agencies and community groups
· Demonstrated success in developing proposals for a range of donors that have secured funding
· Understanding of working in a conflict environment

· Experience in training, supervising, teaming with and assessing local staff
· Demonstrated initiative, resourcefulness, integrity and cross-cultural qualities
· Strong oral and written communication skills
· A high level of computer competency.

· Knowledge of and experience in working in Middle East preferred
· Fluency in written and spoken English is essential and Arabic preferred
About Austcare
Austcare was established in 1967 by a number of Australian community organisations to provide support for refugees. With strong community support, and funding from the Australian people, the Australian Government and other institutional donors, we have worked in more than 30 countries around the world. Austcare works internationally with refugees, displaced persons and people affected by conflict and natural disaster. In 2009 Austcare will be re-branded as ActionAid

becoming part of an international network that assists over 13 million of the world’s

most disadvantaged people in over 42 countries.
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