	JOB DESCRIPTION

	Position Title:   INTERN

	Contract:  8 months, from April 2008 to December 2008 (with possibility of extension to one year)

2 days a week

	Location: London, UK

	Reports To: Senior Research & Policy Coordinator (Akanksha Marphatia)

	Also Accountable to: International Head of Education in London (David Archer)

	Purpose of Role:

1. To provide research and administrative support to Senior Research & Policy Coordinator in the International Education Team – 2 days

ActionAid is seeking a part time intern from April to December 2008 to provide research support on education finance (particularly impact of the International Monetary Fund, IMF) and other global education issues. 



	Key Responsibility Areas:

	No.
	Key Responsibility Areas
	
	

	Research and administrative support to Senior Research & Policy Coordinator in the International Education Team

	1.
	Provide research support on education finance 


	· Track changes in IMF policies impacting education

· Assist in drafting report towards end 2008 on IMF policy changes
	

	2.
	Undertake survey of AA country programmes working in education 


	· determine key policy trends and analyse how these connect globally 

· determine areas for research support and to identify how best to provide this assistance

· establish a system to ensure updates are done on a regular basis and information circulated to all team members

· organise teleconferences and circulate notes
	

	3.
	Provide general research & support on other areas of work
	· areas of work to be determined
	

	4.
	Facilitate hiring of consultants 


	· Coordinate with team administer to prepare paperwork for hiring consultants of specific pieces of work
	

	Skills and Qualifications:

.


	· Excellent research skills

· Mastery of  different education related databases and search engines

· Knowledge of basic education sector in Africa, and if possible, other regions

· Familiarity with education finance, ideally with role and impact of IMF on education (teachers)

· Excellent organisation abilities

· Excellent writing and communication skills

· Knowledge of French, Spanish desirable 
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