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 Job Description and Person Specification

	Job Title:
	Right to Education Project Officer – 1 Year FTC

	Directorate: 
	Programme
	Job Family:
	International Education & Youth

	Reports to:
	Right to Education Project Coordinator
	Grade:
	Band 4

	Location:
	London, United Kingdom

	CRB Required:
	NA

	Direct Reports:
	None

	Job Role

	Role Overview:
	Working closely with the Right to Education Project Coordinator, promotes and supports legal advocacy on the right to education in line with the goals and aims of the Right to Education Project.  Develops research and policy tools for programmes and partners (e.g., drafting policy briefs, creating web content, developing monitoring tools, etc.) aimed at facilitating a human rights based approach.  Contributes to Project funding proposals and strategic planning.  Maintains excellent relations with a wide range of stakeholders, including development and education practitioners, academics, funders, lawyers and community leaders.

	Accountabilities

	Key Accountabilities / Responsibilities:
	Key Activities

	Human rights research, policy analysis & tool development 
	· Conduct research on the Project’s priority areas and track developments relating to education rights internationally 
· Draft human rights reports, policy briefs and advocacy tools for education practitioners, to promote a human rights based approach on education rights

	Communication, networking & outreach
	· Maintain and update the Project website (www.right-to-education.org), which serves as a resource tool to education practitioners and includes country databases, reports and general information on the right to education 
· Coordinate quarterly Project e-newsletter
· Engage with Project partners, including the Project’s Steering Committee and Advisory Panel, and network with stakeholders (e.g., development practitioners, educationalists, human rights lawyers, academics, civil society organisations, etc.)

	Capacity building
	· Support training workshops on education rights, raising awareness of human rights standards and advocacy strategies
· Deliver presentations at meetings and conferences on the Project’s priority areas

	Planning & funding
	· Contribute to the Project’s fundraising proposals and strategic planning
· Research potential funding sources

	Administration &  organisation
	· Organise meetings and workshops
· Maintain Project databases and files

· Other administrative duties, as needed

	Typical People Management Responsibility 

	Approximate number of people managed in total
	None

	Matrix Manager – (projects/dotted line)
	

	Team Leader
	

	Grandfather- manager of Team Leaders/Managers
	

	What is the global remit?  Operates in:

	Remit covers all ActionAid countries
	Global

	Role Dimensions

	Financial (limits/mandates)
	None

	Direct departmental budget 2011: 
	

	Organisation-wide expenditure 2011
	

	Person Specification

	Education & Certifications
	· Postgraduate education in relevant field, including international human rights law

	Essential Knowledge and Experience
	· Strong background in economic, social and cultural rights and knowledge of children’s rights
· Solid understanding of international human rights law, especially as it relates to education

· Understanding of human rights based monitoring, campaigning and advocacy strategies

· Ability to frame complex policy and human rights legal strategies in dynamic language and formats (i.e. academic background alone not sufficient)

· Excellent verbal and written communication skills in English, ability to inform and engage through written communication, including strong editing skills

· Good sense of how research/policy tools contribute to successful advocacy strategies, and creative ideas on how to accomplish this

· Strong administrative and organisational skills

· Commitment to using a human rights based approach
· Excellent interpersonal and networking skills

	Desirable Knowledge and Experience
	· Experience of working with development practitioners
· Experience with web-based communication
· Experience of delivering human rights training
· Experience of working on funding proposals
· Knowledge of French, Spanish or Arabic

	Organisational Structure
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