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Information pack
Senior Programme & Research Coordinator  - ActionAid International UK

 (Fixed Term Contract - August 2010 – June 2011) 
[image: image1.jpg]We’re ActionAid. We’re people who are dedicated to ending the extreme poverty that kills 28 children every minute of every day. We’re a charity and much more. We’re a partnership between people in poor countries and people in rich countries – all working together to end poverty for good.

International Education Team (IET)

ActionAid is an international development charity. Formed in 1972 with a focus on education, we have since grown  to work with over 13 million of the world's poorest and most disadvantaged people in 42 countries worldwide. We –continue to work on education and have Photo by Gideon Mendel/Corbis/ActionAid

expanded our focus to also include food rights, governance, emergencies and conflict and HIV and AIDS. Women’s rights are both an area of focus and central thread to all our work.   

Education is a central component of ActionAid’s DNA. We are widely regarded as a leading international NGO in this sector partly due to our cutting-edge and credible research, policy and campaigning work.  In addition to the 34 country education leads and multiple staff in the Development Areas (DA),  ActionAid's International Education Team includes a small team based in London, Delhi and Dakar. The IET’s mandate is to support education programmes across the 34 countries, to create linkages between our work at all levels, and to keep abreast of new opportunities and challenges developing from international policy circles. 
The IET team is looking for a dynamic, experienced and committed professional to join the international team for 11 months as the Senior Programme & Research Coordinator. The ideal candidate will have expertise on education, women’s rights, programme management and research in Africa and have participated in policy and programme dialogues across multiple countries and at an international level. 
	JOB DESCRIPTION

	Position Title: Senior Programme & Research Coordinator

                         August 2010 – June 2011

	Location: International Education Team,  London Based

	Grade:  6B

	Reports To: International Education Theme Head

	Also Accountable to: International Education Team

	Functional Links: Lead Education People at Country Level

                               International Education Finance

                               

	Direct Reports: 

5 Project Managers / Coordinators of multi-country projects: 

(a) Violence Against Girls in Schools in Kenya, Mozambique & Ghana (UK Lottery Fund £4 million); 

(b) Transforming Girls Education in Nigeria & Tanzania; (Comic Relief £4 million)

(c) Right to Education Project Manager & Research Coordinator  (international remit, £0.6 million) 

(d) Reflect ESOL (English for Speakers of Other Languages)  (UK based project)
+ other project managers, coordinators and interns recruited by IET for cross-country programmes



	Budget Holder: International Education Team

	Purpose of Role:

· To manage and provide managerial and technical support to cross-country project coordinators

· To enhance links and learning between cross-country projects and to develop the IET’s strategic objectives on its work on girls education and violence against girls jointly with the Women’s Rights Team

· To lead strategic partnerships between ActionAid and Research Institutes 

· To facilitate high quality research on girls education and women’s rights and linkages with the human rights field and to support work on adult literacy in the UK and connect it to international initiatives on Reflect
· To develop innovative funding proposals 


	No.
	Key Responsibility Area
	Accountable to

	1
	To manage 5 Project/Research Coordinators and interns:
· Overseeing work of project coordinators to ensure quality and effective implementation in line with donor requirements 

· Providing day to day, systematic management support

· Providing technical support on projects especially on research and to ensure high quality outputs
· Building the capacity of project coordinators as needed 

· Resolving conflict, areas of concern

· Providing guidance to Project Accountant in coordination with Project Coordinators
	· International Education Theme Head 

· Project Accountability Teams

	2
	To lead the process of defining positions / core messages on girl’s education and women’s rights and violence against girls in school; to strengthen linkages between the education and human rights fields; and to support work on Reflect ESOL
· Drawing learning from the projects to share more widely

· Develop concept notes on ActionAid’s position on girl’s education, women’s rights.

· Lead innovative research on girls education, women’s rights and violence in schools; justiciability of education; and Reflect ESOL
· Represent ActionAid in public forums including conferences.
	· International Education Theme Head

· Women’s Rights Team Head

· International Education Team

	3
	To manage relationships between IET and universities (eg contract with the Institute of Education, University of London) / academic departments / think tanks / other agencies who can strengthen our research and analysis on education issues. 
	· International Education Theme Head

· International Education Team

	4
	 To develop cross-country funding proposals with significant research elements and to seek earmarked research funding for cross-country research in line with AA’s education strategy.


	· International Education Theme Head

· International Fundraising Director

	5
	To analyse country and regional strategies, plans and budgets to ensure coherence with overall education framework, and to help build the confidence and capacity of researchers / policy analysts in different AA country programmes. 
	· International Education Theme Head

· International Education Team


Person Specification

Qualifications: Degree + Masters or post-graduate qualification

· Expertise on primary education sector , violence against girls in schools and women’s rights in Africa

· Knowledge of human rights field and adult literacy; experience with Reflect methodology
· Proven track record of management experience with clear, transparent and supportive decision-making approaches

· Experience on project management (to advise project coordinators) and budget 

· Excellent research, analytical and writing abilities in English and preferably a second language

· Excellent strategic, planning and organisation skills

· Ability to form productive relationships and resolve conflicts with diverse stakeholders

· Outstanding leadership and mentoring abilities
· Ability to work in a fast paced environment requiring quick decisions

· Clear and effective communicator

· Experience in fund raising 

Terms and conditions of employment at ActionAid

1. Contract Status:
Fixed term contract (August 2010 – June 2011)
2. Place of work:
33-39 Bowling Green Lane, London EC1R 0BJ
3. Salary:

Band  6B - £48,263 - £51,670 per annum
4. Probation period:
6 months
5. Notice period:
1 month during probationary period, 3 months thereafter

6. Working hours:
35 hours (net) flexible working week

Benefits include:

· 27 holidays per calendar year 

· Group Personal Pension Plan - employer contributes 10%, employee 3%;
· Flexible working hours and family friendly policies
· Interest free season ticket loan
· 5 day holiday purchase scheme
· Child care vouchers
· Corporate membership of local gym
· Bike2Work Scheme
How to Apply:
Please note that this a UK based role and  requires that you have a right to work in the UK. Any candidates without the right to work in the UK will not be considered
Interested in applying? Then please send your CV, covering letter to outline your suitability for the role and equal opportunities form to jobs@ActionAid.org.uk. Please address your covering letter to ‘The Recruitment Team at Action Aid’ quoting reference 1001-76. 

ActionAid warmly welcomes applications from all sections of the community and we aim to promote diversity.  Registered charity number: 274467
Closing date: 25th August 2010   

Interviews: Week commencing 13th September 2010
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